PUBLICITY SCHEDULE
FIVE MONTHS BEFORE PRODUCTION
1.
Design poster/tickets
-Advertise in the WH Weekly for help designing a poster and ticket for 

the production, including graphic and text.

FOUR MONTHS BEFORE PRODUCTION
1.
Public Service Announcement

-Write a PSA promoting the production. This PSA must be approved by a 


member of the WH Council.


-Submit PSA to Portland Parent, Sellwood-Moreland Bee, & Brooklyn 

Neighborhood News TWO MONTHS prior to publication issue. Submit PSA to KBOO, KPBS, KINK, KNHD, KOPB, and other media sources.

2.
Posters/Tickets

-Produce posters/tickets. As of 1/18/00, Kinko’s will copy 100 posters for 

$30 on light card stock, 11 x 17 and for tickets Kinko’s will do typesetting for $24.95, $0.25 per page @ 10 tickets per page, and $9.00 to cut 100 tickets.

THREE MONTHS BEFORE PRODUCTION
1.
Posters

-Send via PONY to:



*19 PPS middle schools--theatre department (see separate list)



*11 PPS high schools--theatre department (see separate list)



*10 parochial schools



*13 Multnomah county libraries



*4 near-by senior centers



*20 local businesses (see separate list)



*350 for Winterhaven school students, staff, families, etc.

2. Email or snail mail to school board, TAG office, and other district officials 

a personal invitation to attend for FREE.

3.
Continue to announce in WH Weekly.

TWO MONTHS BEFORE PRODUCTION
1.
Continue to announce in WH Weekly.

2.
Try to get the education column of the Oregonian to do an article with 


photos. A journalist can review the production at a dress rehearsal.

3.
Call TV, newspaper, radio, and PPS staff to remind them about the show.

ONE MONTH BEFORE PRODUCTION
1.
Continue to announce in WH Weekly.

2.
Try to get TV 12 or another station to come out for a news feature.

3.
Call other theatre departments to remind them about the show.

4.
Try to get former WH students to attend.

Always check with the director before printing or sending anything!

Break a leg!
